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CIVIL RULES
LR 1 GENERAL PROVISIONS; EFFECTIVE DATE; SCOPE

a. Citation Form. The local civil rules are to be cited as “LR __.” The

local civil and criminal rules are referred to collectively herein as the “rules” or the
“Local Rules.”

b. Effective Date. The rules, as amended, take effect on December 1,
2009.

c. Scope. Exceptas otherwise provided or where the context so indicates,
the local civil rules govern all civil and criminal proceedings in the Northern and
Southern Districts of lowa, to the extent they are not inconsistent with any statute or
law of the United States, any rule or order of the Supreme Court of the United States
having the force of law, or in a criminal case, any express provision of a local
criminal rule.

d. Modification of Local Rules by Presiding Judge. The Local Rules
are subject to modification in any case at the discretion of the presiding judge.

e. Relationship to Prior Rules; Proceedings Pending on Effective Date.
These Local Rules supersede all previous rules promulgated by the Northern and
Southern Districts of lowa, and govern all proceedings brought in the Northern and
Southern Districts of lowa after the effective date. They also apply to all proceedings
pending on the effective date, except to the extent that, in the opinion of the presiding
judge, the application of these Local Rules would not be practicable or would work
an injustice, in which event the judge may grant appropriate relief.

f. Sanctions. A failure to comply with the Local Rules may be sanctioned
by the court in any appropriate manner. Sanctions may include, but are not limited
to, the exclusion of evidence, the prevention of witnesses from testifying, the striking
of pleadings or other filings, the denial of oral argument, and the imposition of
attorney fees and costs.

g. Court; Federal Judge; Magistrate Judge; Presiding Judge; State or
Local Judicial Officer.



DO/70OM | OO 1, 2009, AMODNO M
FN= 27 =@

1. Court. The term “court,” as used in the Local Rules, means a
federal judge performing functions authorized by law.

2. Federal Judge. The term “federal judge,” as used in the Local
Rules, means a United States district court judge; a United States magistrate
judge; any justice or judge of the United States as those terms are defined in
28 U.S.C. § 451; a judge confirmed by the United States Senate and
empowered by statute in any commonwealth, territory, or possession to
perform a function to which a particular Local Rule relates; and, to the extent
the Local Rules are adopted as local bankruptcy rules, a United States
bankruptcy judge.

3. Presiding Judge. The term “presiding judge,” as used in the
Local Rules, means a federal judge performing functions authorized by law in
a matter assigned to that judge.

4. State or Local Judicial Officer. The term “state or local
judicial officer,” as used in the Local Rules, means a state or local officer
authorized to act under 18 U.S.C. § 3041.

h. Authority. When the Local Rules authorize a magistrate judge to act,
a United States district court judge also may act.

i. Web Addresses. Forms, procedures, and additional information about
the courts and their federal judges may be found at the following web addresses:
www.iand.uscourts.gov for the Northern District, and www.iasd.uscourts.gov for the
Southern District.

j- Computing Time. When a period of time is prescribed in or allowed
by a Local Rule, computation of the period of time is governed by Federal Rule of
Civil Procedure 6(a).

k. ECF System. The court’s electronic case filing system is referred to
in the Local Rules as the “ECF system.”

L ECF Procedures Manual. Specific rules, requirements, procedures,
and limitations relating to electronic filing and electronic access to case files in the
ECF system are set out in a procedures manual referred to in the Local Rules as the
“ECF Procedures Manual.”
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m. Written Document. When the Local Rules require a document to be
“written” or “in writing,” those terms include both documents filed in paper form and
documents prepared and filed electronically.

n. Public Records. All filings with the Clerk of Court are public records
and are available for public inspection unless otherwise provided by a Local Rule or
a statute of the United States. Access to the court’s electronic case files is available
as described in Local Rule 5.2.m.

Materials filed with the Clerk of Court under seal are not part of the public
record, and are not available for public inspection. Materials may be filed under seal
only in accordance with the procedures prescribed in Local Rule 5.c and the ECF Pro-
cedures Manual.
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LR 3 COMMENCING CIVIL CASES

a. How Filed. Unless otherwise required or authorized by these rules, the
ECF Procedures Manual, or the Clerk of Court, all civil cases commenced in this
court must be filed using the court’s Electronic Case Filing (“ECF”) system. (See
LR 5.2.g.1.)

b. Where Filed. Civil cases must be commenced in the proper district and
division of the court. For a list of the counties within each division, see 28 U.S.C.
§ 95. Civil cases filed electronically must be filed using the ECF system. Civil cases
filed non-electronically should be filed in the following locations:

1. Northern District.

A. Cedar Rapids Division and Eastern Division cases opened
non-electronically ordinarily should be sent to the Clerk of Court’s
office in Cedar Rapids, but may be sent to the Clerk of Court’s office
in Sioux City;

B. Western Division and Central Division cases opened non-
electronically ordinarily should be sent to the Clerk of Court’s office in
Sioux City, but may be sent to the Clerk of Court’s office in Cedar
Rapids.

2. Southern District. Cases opened non-electronically ordinarily
should be sent to the Clerk of Court in Des Moines, regardless of the division,
but may be sent to the Clerk of Court’s offices in Davenport or Council Bluffs.

c. Caption. The caption of any document commencing a civil case in this
court must show the district and division in which the case is being filed and the case
number, and otherwise must conform with the requirements of Local Rule 10.d.

d. Filing Fee. The fees for filing civil cases are prescribed in 28 U.S.C.
§ 1914(a).

e. Pro Se Parties. Except in prisoner cases filed pursuant to 28 U.S.C.
§ 1915(a)(2), and cases filed under 28 U.S.C. §§ 2254 and 2255, the Clerk of Court
will provide all pro se parties in civil cases with a copy of these Local Rules at the
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time the pro se party first appears in a case. The most current version of these rules

may be found on the court’s website at the web address given in Local Rule 1.1.

Pro se parties are responsible for informing the court promptly of any changes
in their address, telephone number, facsimile number, and e—mail address.
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LR S SERVICE; FACSIMILE DELIVERY OF DOCUMENTS;
SEALED DOCUMENTS; IN CAMERA DOCUMENTS

a. Certificate of Service. Where a certificate of service is required by
Federal Rule of Civil Procedure 5(d)(1), the certificate must be filed promptly, and
in any event, before any action is to be taken by the court or a party on any request
made in the document being served. The certificate of service must show the time
and manner of service (e.g., electronically through the court’s ECF system or by
mail), and also must include one of the following:

1. A written acknowledgment of service by the party served;

2. A certification of service by a pro se party, or by a member of the
bar of this court or his or her employee;

3. A written declaration, subscribed under penalty of perjury
pursuantto 28 U.S.C. § 1746, attesting to service by the person who served the
documents; or

4. Some other proof of service satisfactory to the court.

The certificate of service may be included on the last page of the document
being served.

b. Facsimile Delivery of Documents to the Clerk of Court. No docu-
ment may be sent to the Clerk of Court for filing via facsimile transmission unless
express prior authorization to do so has been obtained from a representative of the
Clerk of Court or from the court. A request for such authorization should be made
only in an emergency situation.

Any document sent to the Clerk of Court for filing via facsimile transmission
must be accompanied by a facsimile cover page which includes the following:

1. The date of the transmission;

2. The name, facsimile number, and telephone number of the
person to whom the document is being transmitted;
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3. The name, facsimile number, and telephone number of the
person transmitting the document;

4. The case number and title of the case in which the document is
to be filed;

5. The name of the document;

6. The number of pages being transmitted, including the cover
page; and

7. The name of the representative of the Clerk of Court or the
federal judge who authorized the sending of the document via facsimile trans-
mission.

After a party has sent a document to the Clerk of Court for filing via facsimile
transmission, the Clerk of Court will electronically file the document. The filing party
must serve a copy of the document on all parties who are not participants in the
ECF system. (See LR 5.2.k.2.)

c. Filing Sealed Documents. Unless otherwise authorized by these rules,
the ECF Procedures Manual, or a statute of the United States, a party seeking to file
documents under seal first must file a motion requesting leave to do so. The
documents sought to be filed under seal must not be attached to the motion or they
will become part of the public case file. Instead, the documents must be described in
the motion with sufficient particularity to enable the court to rule on the motion
without reviewing the documents. Alternatively, in the Northern District the docu-
ments may be e-mailed to the Clerk of Court at ecfmail@iand.uscourts.gov for review
by the court.

If an order is entered granting a motion to file documents under seal, or if the
court enters a protective order or some other order directing the filing of documents
under seal, then the parties thereafter must, without obtaining a further order from the
court, docket and electronically file under seal all documents covered by the order.
The parties also must file under seal all documents referring to or disclosing
confidential information in the sealed documents.

Certain categories of documents, because of their nature, are sealed by the
ECF system without a motion by a party or an order of the court. Most of these

-7-
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“system-sealed” filings are in criminal cases. (A current list of system-sealed filings
is available from the Clerk of Court and on the court’s website at the web address in
Local Rule 1.i.) A party filing such a document must not file a motion for leave to
file the document under seal, but must file the document under seal directly through
the ECF system.

Generally, a document filed under seal is electronically accessible only to the
court and counsel of record. Some documents filed under seal in criminal cases are
electronically accessible only to the court.

A document filed electronically under seal must include at the beginning of the
document the caption of the case and the notation “FILED UNDER SEAL.” A paper
document submitted to the court for filing under seal must be delivered to the Clerk
of Court in a sealed envelope marked with the caption of the case and the notation
“FILED UNDER SEAL.” If these requirements are not met, documents intended to
be filed under seal could be filed in the public case file inadvertently.

Not less than one year after a judgment has become final in a civil case, or if
an appeal from the judgment has been filed, not less than one year after the issuance
of the mandate by the circuit court, the Clerk of Court may destroy and discard any
sealed paper documents in the civil case file, unless, before the expiration of the one-
year period, a party files an objection to the destruction of the documents, or the
parties file an agreement to a disposition of the documents in lieu of their destruction.

d. In Camera Documents. Documents submitted to a judge for an
in camera inspection must not be filed electronically, but must be delivered in paper
form to the judge’s chambers in a sealed envelope bearing the caption of the case, the
name of the party presenting the documents, and a statement that the documents are
being submitted for an in camera review. After the court has examined the documents
and has entered an order concerning the issues presented by the documents, the docu-
ments will be destroyed unless, within 14 days after the order is entered, the
submitting party requests return of the documents, or a party files a motion asking that
the documents be made part of the case file and the court grants the motion.
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LR 5.1 INITIAL DISCLOSURES, EXPERT DISCLOSURES,
AND DISCOVERY MATERIALS NOT FILED

The following documents must not be filed with the Clerk of Court unless
filing is required specifically by the Federal Rules of Civil Procedure, Local
Rules 37.b or 56, or an order of the court:

a. Initial disclosures served under Federal Rule of Civil Proce-
dure 26(a)(1)(A);

b. Disclosures of expert testimony served under Federal Rules of Civil
Procedure 26(a)(2)(A) and (B);

c. Depositions;

d. Notices of deposition;

e. Interrogatories;

f. Notices of service of interrogatories;

g. Requests for production of documents;

h. Requests to permit entry upon land;

i Requests for admissions; and

i Answers or responses to discovery requests.
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LR 5.2 ELECTRONIC FILING AND
ELECTRONIC ACCESS TO CASE FILES

a. Authorization. The Clerk of Court is authorized and directed to do the
following:

1. Maintain an electronic case file in the court’s Electronic Case
Filing (“ECF”) system for all cases filed with the court, including civil,
criminal, and magistrate cases;

2. Receive case filings into the ECF system by electronic transmiss-
ion; and
3. Image documents filed in paper form into the ECF system.

The Clerk of Court also is authorized to assign a “Miscellaneous” case number
to certain collateral filings.

Specific rules, requirements, procedures, and limitations relating to electronic
filing and electronic access to case files are set out in the ECF Procedures Manual.
(See LR 1.l) Additional rules, requirements, procedures, and limitations may be set
out in administrative orders issued by the court. The ECF Procedures Manual and the
administrative orders will be available from the Clerk of Court, and will be posted on
the court’s website at the web address in Local Rule 1.i.

b. Electronic Filing Mandatory. All lawyers admitted to practice before
the court, including lawyers admitted pro hac vice in civil cases and criminal cases
(see LR 83.1.d.3), must register to participate in the ECF system, and must submit all
documents to be filed with the court electronically unless otherwise required or
authorized by these rules, the ECF Procedures Manual, or the Clerk of Court. Al-
though the Clerk of Court will not refuse to accept a document submitted for filing
non-electronically (see Fed. R. Civ. P. 5(d)(4)), the court may strike or order the docu-
ment not to be filed if filing non-electronically is not specifically authorized or
required by these rules, the ECF Procedures Manual, the Clerk of Court, or the court.

Information on how to register in the ECF system and how to set up an account

for the payment of fees may be obtained from the Clerk of Court, and also is posted
on the court’s website at the web address in Local Rule 1.1.

-10-
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In the Northern District of [owa, the Clerk of Court is authorized to impose a
sanction of $25.00 for each document submitted for filing in paper form when the
filing of the document non-electronically is not authorized by these rules, the
ECF Procedures Manual, or a previously-entered order of the court. In the Southern
District of Iowa, the Clerk of Court may be authorized by administrative order to
impose sanctions.

c. Pro Se Parties. All documents submitted to the Clerk of Court for
filing by parties proceeding pro se must be in paper form. With respect to all such
documents, if a party represented by a lawyer would have been required to file the
document electronically under these rules or the ECF Procedures Manual, then the
Clerk of Court will scan and upload the document into the ECF system.

d. Electronic Filing, Service, and Docketing. The electronic transmiss-
ion of a document to the ECF system consistent with the procedures specified in these
rules and the ECF Procedures Manual, together with the production and transmission
of a Notice of Electronic Filing (“NEF”) by the ECF system, constitutes filing of the
document, service of the document on all persons who have appeared in the case and
are ECF system registrants, and entry of the document on the docket kept by the Clerk
of Court.

e. Documents Not to Be Electronically Filed or Maintained in the
Electronic Case File. Exceptasnoted below, unless otherwise required or authorized
by these rules, the ECF Procedures Manual, or the Clerk of Court, the following docu-
ments are not to be filed electronically, but must be filed in paper form:

1. The record of state court proceedings in habeas corpus cases
filed under 28 U.S.C. § 2254. (The application, motion, or petition; the
responsive pleadings; the briefs; and all other filings in such cases will be
maintained in the ECF system.)

2. Exhibits offered at trials or hearings, except to the extent filed
by a party as an exhibit electronically attached to a motion, brief, or resistance,
or as part of an electronically filed summary judgment appendix.

3. Any other document the court orders not to be electronically
filed or maintained in the electronic case file. (For example, although there are
no limitations on the page length of documents required by these rules to be
filed electronically, the court, for good cause shown, may grant a party leave

-11-
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to file a lengthy document in paper form only.) The Clerk of Court has the
discretion to either scan and upload these documents into the ECF system or
maintain the documents in a paper file, or both.

f. Format of Electronic Filings. To be filed electronically, documents
first must be converted to a format compatible with the requirements of the court’s
computer system. To the extent possible, electronic filings also must conform with
the requirements of Local Rule 10.

g. Procedures for Filing Specific Types of Documents.

1. Documents Initiating Civil Cases. A lawyer initiating a civil
case in this court by either (A) filing an original action in this court, or (B) re-
moving an action to this court, must open the case electronically through the
ECF system.

2. Civil Summonses. When anew case is filed, the Clerk of Court
will deliver to the plaintiff a signed and sealed summons.

3. Documents Initiating Criminal Cases. The United States At-
torney’s office must open criminal and magistrate cases through the ECF
system in the manner provided in the ECF Procedures Manual.

4. Briefs. A brief filed in support of a motion must be filed under
the same docket entry as the motion as an electronic attachment to the motion.

5. Documents Which Require Leave of Court. Ifleave of court
is required to file a document (for example, an amended complaint or an over-
length brief), the document must be filed as an electronic attachment to the
motion requesting permission from the court to file the document. If the court
grants the motion, the Clerk of Court will detach, file, and docket the docu-
ment. This section does not apply to the filing of sealed documents, which is
governed by Local Rule 5.c.

6. Proposed Orders. Where appropriate (for example, in the case
of protective orders, orders for writs, orders for warrants for arrest in rem, and
form orders), a proposed order may be electronically attached to a motion
requesting entry of the order. (But see LR 16.b, relating to proposed schedul-
ing orders and discovery plans.)

-12-
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A proposed order that contains personal data identifiers (see LR 10.h)
must not be electronically attached to a motion requesting entry of the order
or the personal data identifiers will become part of the public case file.

7. Documents Prepared Under Penalty of Perjury. A sworn or
unsworn declaration, verification, certificate, statement, oath, or affidavit
prepared under penalty of perjury may be filed electronically, but the original
paper version of any such document, bearing the original signature and any
verification, must be maintained by the filer during the pendency of the case
and for 5 years after the filing of the document, and must be filed promptly if
ordered by the court or requested by another party.

8. Filings Totaling More Than 100 Pages in Length. Ifa motion,
resistance, or reply, together with any supporting filings, totals more than
100 pages in length and is filed electronically, within 7 days after the docu-
ment is filed, the filer must deliver to the Clerk of Court, for use by the
presiding judge, a paper copy of the motion, resistance, or reply, together with
any supporting filings, reproduced on one side of the page, bound or fastened
at the left margin, and tabbed to facilitate ready reference. (See LR 10.c.3.)

9. Administrative Records. Where the court is asked to rule in a
case based on an administrative record, such as a Social Security benefits case
or a claim-review case brought under the Employee Retirement Income
Security Act of 1974, the administrative record must be filed electronically,
but within 7 days after the administrative record is filed, the filer must deliver
to the Clerk of Court, for use by the presiding judge, a paper copy of the
administrative record. For good cause shown, a party may request leave to file
a lengthy administrative record in paper form only.

10. Documents Filed in Paper Form. The Clerk of Court will note
on the docket when a document has been filed in paper form and has not been
uploaded into the system electronically.

h. Signing of Electronic Filings. A filer’s login name and password are
the filer’s signature for purposes of Local Rule 11 and the applicable Federal Rules
of Civil, Criminal, and Appellate Procedure. All documents filed electronically must
have the filer’s name stated in a signature block, with an imaged signature or an ““/s/”
in the place of the filer’s signature.

13-
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All electronic filings are presumed to have been made by the person or party
whose login name and password have been used to make the electronic filing. No
lawyer may knowingly cause or permit the lawyer’s login or password to be utilized
by anyone other than the lawyer or an authorized employee of the lawyer’s law office.
If a pro se party obtains court approval to participate in the ECF system, the pro se
party must not knowingly cause or permit the pro se party’s login or password to be
utilized by any other person.

If a login or password is lost, misappropriated, or misused, the responsible
person must notify the Clerk of Court promptly of the loss, misappropriation, or
misuse. The court may cancel the login and password of any person responsible for
the loss, misappropriation, or misuse of a login or password, or not allow the
responsible person to participate further in the ECF system.

i. Original Documents Retained by Lawyer or Party. The electronic
filer of a document that contains the signature of a non-lawyer or has potential
evidentiary value in a case must maintain possession of the original paper version of
the document during the pendency of the case and for 5 years after the filing of the
document.

A lawyer or a party who disputes the authenticity of a signature on an electron-
ically-filed document must file an objection to the signature within 14 days after the
lawyer or party receives the NEF. If no timely objection is filed, the court will
presume the signature to be authentic.

j When Electronic Filings Can be Made; Official Filing Date and
Time. Unless contrary to the specific requirements of these rules or an order of the
court, an electronic filing can be made on any day of the week, including holidays and
weekends, and at any time of the day or night. The NEF generated by the ECF system
when the document is filed and docketed will record the date and time of the filing
of the document in local time for the State of lowa. This date and time will be the
official filing date and time of the document regardless of when the filer actually
transmitted the document to the Clerk of Court.

Unless contrary to an order entered by the court establishing a time of day as

part of a deadline for filing a document in a case, a document is timely filed if it is
filed before midnight in the court’s time zone on the date on which the filing is due.

-14-
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E—mailing a document to the Clerk of Court or to the court does not constitute
“filing” of the document. A document is not filed electronically for purposes of the
Federal Rules of Civil, Criminal, or Appellate Procedure until the ECF system
generates an NEF for the document.

k. Service of Documents Filed Electronically.

1. Electronic Service. Electronic service through the ECF system
is hereby authorized pursuant to Federal Rule of Civil Procedure 5(b)(2)(E).
A registration form signed by a person registering for the ECF system
constitutes a request for, and consent to, electronic service of court orders and
judgments and documents filed electronically by other parties. Electronic
service of documents will be by electronic notice to the recipient’s e—mail
address on the ECF system.

When a document is filed electronically, it will be served electronically
through the ECF system on all persons who have appeared in the case and are
ECF system registrants. No other service on such persons is required.
Electronic service of a document is complete when an NEF for the document
is produced and transmitted by the ECF system. Electronic service is not
effective, however, if the filer learns that the NEF did not reach the person to
be served.

A certificate of service must be filed for all documents required to be
served by Federal Rule of Civil Procedure 5(a)(1), including documents filed
electronically. (See Fed. R. Civ. P. 5(d)(3) and LR 5.a.)

2. Service on Nonparticipants in the ECF System. Electronic
filers are responsible for serving parties who are not participants in the ECF
system in the manner required by Federal Rule of Civil Procedure 5(b)(2)(A),
(B), (C), (D), or (F) or Federal Rule of Criminal Procedure 49(b).

-15-
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1. Technical Failures.

1. Jurisdictional Filing Deadline. Some deadlines in the Federal
Rules of Civil, Criminal, and Appellate Procedure are jurisdictional and cannot
be extended. (See, e.g., Fed. R. Civ. P. 6(b)(2).) Itis the filer’s responsibility
to ensure, by whatever means necessary, that a document is filed timely to
comply with jurisdictional deadlines. A technical failure, including a failure
of the ECF system, will not excuse the filer from compliance with a jurisdic-
tional deadline.

2. Nonjurisdictional Filing Deadline. If a filer is unable to meet
anonjurisdictional filing deadline because of a technical failure, the filer must
file the document using the earliest available electronic or non-electronic
means. The filing of the document will be accepted by the court as timely
unless the presiding judge determines that the untimely filing of the document
should not be excused.

m. Access to Electronic Case Files. Any person may access the court’s
public electronic case files. To do so from a location outside the Clerk of Court’s
office, the person first must obtain a password and an account for the payment of fees.
Access to electronic case files is subject to the payment of fees as authorized by the
Judicial Conference of the United States Courts. Information about public access to
electronic case files may be obtained from the Clerk of Court, and is posted on the
court’s website at the web address in Local Rule 1.1.

In each staffed courthouse in the district, the Clerk of Court will maintain at
least one public access terminal from which the court’s electronic case files may be
accessed by members of the public at no charge. Conventional and certified copies
of documents filed electronically may be purchased at the Clerk of Court’s office
during business hours. The fee for copying and certification will be as established by
the Judicial Conference of the United States Courts.

n. Certification of Documents by the Clerk of Court. The Clerk of
Court may certify documents by digital signature and seal.

-16-
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LR 6 ADDITIONAL TIME AFTER ELECTRONIC SERVICE

The 3-day mailing rule in Federal Rule of Civil Procedure 6(d) also applies to
documents served electronically pursuant to Federal Rule of Civil Proce-
dure 5(b)(2)(E). Thus, whenever a party is required to do something within a
prescribed period after service, and service is completed electronically under Local
Rule 5.2 k.1, a period of 3 days is added to the prescribed period, unless contrary to
the specific requirements of an order of the court.

The 3-day mailing rule applies only to deadlines precipitated by the service of
anotice or other paper, and does not extend other deadlines established by the Federal
Rules of Civil, Criminal, and Appellate Procedure; a Local Rule; an order; or a
statute.

-17-
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LR 7 MOTIONS AND OTHER REQUESTS FOR COURT ACTION

a. Motion. The term “motion,” as used in the Local Rules, includes the
following:
1. All motions, whether civil or criminal; and
2. All other applications or requests for court action.
b. Form of Motions and Filing Requirements.
1. All motions must be in writing (see LR 1.m) and must be served

upon all other parties.

2. A motion mustnotbe electronically attached to another electron-
ically-filed document (except in the case of a motion for leave to file another
motion, where the proposed motion must be electronically attached to the mo-
tion for leave).

3. A motion must contain citations to all statutes or rules under
which the motion is being made.

4. All motions, briefs, and other supporting documents more than
one page in length must be numbered at the bottom of each page. (See LR 10
for further formatting requirements.)

c. Oral Argument. A motion will be decided without oral argument
unless the court orders otherwise. A request for oral argument must be noted sepa-
rately in both the caption and the conclusion of the motion or resistance to the motion,
and must be supported by a showing of good cause.

d. Briefs on Motions. For every motion, the moving party must prepare
a brief containing a statement of the grounds for the motion and citations to the
authorities upon which the moving party relies, except no briefis required for the fol-

lowing motions:

1. To amend a scheduling order and discovery plan;
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2. To extend a deadline or continue any proceeding before the

court;

3. For permission to file a brief longer than the length prescribed
in the Local Rules;

4. For appointment of a next friend or guardian ad litem;

5. To compel discovery responses when no responses have been
made (but the movant must comply with the requirements of Local Rule 37);

6. To substitute or withdraw counsel;
7. To substitute a party;
8. To amend or supplement a motion, brief, or other document.

A brief must be filed as an electronic attachment to the motion it supports
under the same docket entry as the motion. If a brief is not filed on the same day as
the motion it supports, it may be stricken by the court as untimely.

If a motion is premised upon a Federal Rule of Civil or Criminal Procedure
that permits consideration of facts not appearing of record, then the moving party
must electronically attach to the motion, and file under the same docket entry as the
motion, any affidavits, other sworn materials, photographs, or documentary evidence
upon which the moving party relies.

e. Resistances to Motions. Each party resisting a motion must, within
14 days after the motion is served, file a brief containing a statement of the grounds
for resisting the motion and citations to the authorities upon which the resisting party
relies, except a resistance to a motion for summary judgment must be filed in
accordance with the deadline prescribed in Local Rule 56.b.

If the resistance requires the consideration of facts not appearing of record and
the applicable Federal Rule of Civil or Criminal Procedure permits consideration of
facts not appearing of record, the resisting party must electronically attach to the
resistance, and file under the same docket entry as the resistance, any affidavits, other
sworn materials, photographs, or documentary evidence upon which the moving party
relies.
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A resistance to a motion may not include a separate motion or a cross-motion
by the responding party. Any separate motion or cross-motion must be filed
separately as a new motion.

If a motion appears to be noncontroversial, or if circumstances otherwise
warrant, the court may elect to rule on a motion without waiting for a resistance or
response. Any party may, within 7 days after any such order is entered, file a motion
for reconsideration of the order.

f. Unresisted Motions. If no timely resistance to a motion is filed, the
motion may be granted without notice. If a party does not intend to resist a motion,
the party is encouraged to file a statement indicating the motion will not be resisted.

g. Reply Briefs. Ordinarily, reply briefs are unnecessary, and the court
may elect to rule on a motion without waiting for a reply brief. However, the moving
party may, within 7 days after a resistance to a motion is served, file a reply brief, not
more than 5 pages in length, to assert newly-decided authority or to respond to new
and unanticipated arguments made in the resistance. In the reply brief, the moving
party must not reargue points made in the opening brief. A reply brief may be filed
without leave of court.

h. Length of Briefs. Except for trial briefs, briefs on the merits in Social
Security benefits cases, and briefs supporting or resisting habeas corpus applications,
a brief may not be more than 20 pages in length unless some other page limitation is
specifically prescribed in the Local Rules.

A party may request leave to file a brief longer than the length prescribed in
the Local Rules by filing a motion containing a statement demonstrating good cause
for the proposed length. The brief must be electronically attached to the motion and
filed under the same docket entry, and if the motion is granted, the Clerk of Court will
detach, file, and docket the brief.

i Form of Briefs. A brief must be as concise as the issues briefed
reasonably permit, and must address only the particular facts and legal issues under
consideration. All briefs must conform with the requirements of Local Rule 10. A
brief more than 10 pages in length must include, on the first page, a subject matter
table of contents.
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j Expedited Relief. If expedited relief is requested in a pleading or
motion, the caption of the document must include a clear indication that expedited
relief is being requested. At the time such a pleading or motion is filed, counsel must
alert the assigned federal judge immediately that the pleading or motion has been filed
and that expedited relief is being requested.

k. Motions to Continue or to Extend a Deadline. A motion to continue
a scheduled matter or to extend a deadline must include the following information:

1. The existing date or deadline sought to be continued or extended;
2. The new date or deadline requested;
3. Whether the scheduled matter or deadline has been continued or

extended previously, and if so, (a) the original date or deadline, (b) the number
of times the scheduled matter or deadline has been continued or extended pre-
viously, and (¢) how many of the previous continuances or extensions were at
the movant’s request;

4. All other existing court-imposed deadlines; and
5. The date of any scheduled final pretrial conference and trial.
1. Required Statement of Other Parties’ Positions in Non-Dispositive

Motions. All non-dispositive motions must contain a representation that counsel for
the moving party has conferred in good faith with counsel for all other parties and any
pro se parties concerning the motion, and a statement of whether or not the other
parties consent to the motion. Non-dispositive motions include, inter alia:
(1) motions to continue a scheduled matter or to extend a deadline; (2) motions to
amend pleadings; (3) motions to add or substitute parties; and (4) motions for remand
in Social Security appeals pursuant to sentence six of 42 U.S.C. § 405(g). If the
moving party has not conferred with another party, the motion must contain a
description of the efforts made to consult with the party and an explanation of why the
efforts were unsuccessful.
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LR 7.1 DISCLOSURE STATEMENT

a. Plaintiff’s Disclosure Statement. Within 21 days after a civil comp-
laint is filed, each nongovernmental plaintiff that is not a natural person must file with
the Clerk of Court a statement containing the following:

1. The names of all associations, firms, partnerships, corporations,
and other artificial entities that either are related to the plaintiff as a parent,
subsidiary, or otherwise, or have a direct or indirect pecuniary interest in the
plaintiff’s outcome in the case; and

2. With respect to each such entity, a description of its connection
to or interest in the litigation.

b. Defendant’s Disclosure Statement. Within 30 days after service of a
civil complaint on a nongovernmental defendant that is not a natural person, such
defendant must file with the Clerk of Court a statement containing the following:

1. The names of all associations, firms, partnerships, corporations,
and other artificial entities that either are related to the defendant as a parent,
subsidiary, or otherwise, or have a direct or indirect pecuniary interest in the
defendant’s outcome in the case; and

2. With respect to each such entity, a description of its connection
to or interest in the litigation.

c. Disclosure Statement Forms. A disclosure statement mustbe filed on
the form attached to these rules as appendix A. The form also is available from the
Clerk of Court, and may be found on the court’s website at the web address given in
Local Rule 1.i. The disclosure statement form is designed to enable the involved
federal judges to evaluate possible bases for disqualification or recusal.

d. Conflicts List. After entering an appearance in a pending civil case,
the lawyers for the parties must determine promptly if the presiding judge has filed
a conflicts list with the Clerk of Court by doing one of the following:

1. Inspecting the court’s website at the web address given in Local

Rule 1.1; or
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2. Inquiring of the Clerk of Court of the district.

If a conflicts list for the presiding judge has been filed with the Clerk of Court,
the lawyer must review the list and notify the Clerk of Court immediately if it appears
the presiding judge may have a conflict with any association, firm, partnership,
corporation, or other artificial entity either related to any party or having a pecuniary
interest in the case.

e. Notification by Clerk of Court. After a civil case is filed, the Clerk
of Court will provide the plaintiff with a copy of this rule and a disclosure statement
form. The plaintiff must attach a copy of the rule and the form to each service copy
of the summons and complaint.

Any failure of the Clerk of Court or the plaintiff to provide a party with a copy
of this rule or the form does not excuse the party from compliance with the rule.
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LR 10 FORM OF DOCUMENTS FILED WITH THE COURT;
CITATIONS TO STATUTES; PERSONAL IDENTIFIERS

a. Size. All documents filed with the court in paper form must be on
8.5 inch x 11 inch size paper. All electronic filings must be similarly formatted.

b. Form. All documents filed with the court must be in the following
form:

1. Double spaced;
2. Printed on only one side of the page; and
3. Have a top margin of at least one inch on each page.

Documents more than one page in length must 